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XpaHEeHHs] JOKYMEHTOBY
Ha 2024 ron

B TedyeHME rojia 3alUIaHMPOBAHO Y4acTHE AHPEKTOpa yIpexKACHHUsS B
1 KpaeBOM CeMHHape-COBellaHWH M | KOIerud Mo BOIpocam
apXWBHOTO JIeIa.

Ha III kBapray 3aiuilaHUpOBaHO OOydeHHe Ha Kypcax IOBBILICHHA
KBAIM(GHKAIMKM 2-X CIELHATICTOB YUPEKACHHS 10 78 9acoB Ha
Ka’/10T0 110 rporpaMMme «/lenonpou3BoACTBO U apXUBHOE JCII0N.

B teuenne roga olias cymMMa IUIaHHPYEMBIX CPEACTB OT OKasaHH:A
rIaTHBIX yeayr (ana yupexaenuii) cocraBut 500000 Teic. py6ueii. B
COOTBETCTBHH C HJ’IaHaMH-I‘pa(i)HKaMH Ha YIIOpsAJ04YCHHE JOKYMEHTOB
10 JIMYHOMY COCTaBYy.

[Toka3aTesnsb MO YJydlIEeHUIO (PU3HYECKOI0 COCTOSHUS JOKYMEHTOB
[0 CPaBHEHHMIO C MPOLUIBIM TOA0M NyBeanHTCH Ha 14 %, uro
coctaBiser 1281 ex.xp. (mpunoxenue Ne 1).

[Tokasarenb MO pecTaBpally A€ M0 CPABHEHHIO C MPOILIIBIM I'OJ0M
yBenuuuTes Ha 2 %, uyto cocrasiser 650 ex.xp. YBenuueHue
NAHHOI'O I0Ka3aTesisi CBS3aHO ¢ TeM, YTO B Mpoliecce MOArOTOBKH
OTBETOB IO 3aIpocaM 3asiBuTeiell ObITH BBISIBJICHBI BOCTPeOOBAHHbIC
JIOKYMEHTBI (POHIOB, KOTOPbIE HYXK/IAIOTCs B CPOYHOH peCTaBpaliH.

IToxasarens 1O MOJAUIMBKE AOKYMEHTOB IO CPaBHEHHIO C MPOLLIBIM
rojioM ysenu4utcs Ha 4 %, 4uro cocrasisier 397 ex.xp. Ilokasarens
0 IeperuieTy AOKYMEHTOB M0 CPaBHEHHMIO C TPOIUIBIM TOIOM
yBeNuuuTcss B 2 pasa, 4ro cocraenger 106 en.xp. Ysenuuenue
JAHHBIX  IIOKa3aTeJled  CBSI3aHO € KOJMYECTBOM  JIel,
3anjJaHMpPOBaHHBIM Ha apXWBHOE OIHCAaHHE M IepepadOoTKy OIHCH
aell.

[TokazaTens MO KapTOHUPOBAHWIO JIOKYMEHTOB IO CpPaBHEHHIO C
NPOILJIBIM roIoM yBenuaures Ha 4 %, uto coctasnseT 2400 ex.xp.
BEJMYEHHE JAaHHOTO II0KA3aTessi CBS3aHO C KOJMHYECTBOM eI,
3alIaHUPOBAHHBIM M0  TIpHE Ha XpaHEHWE JOKYMEHTOB II0
JTMYHOMY COCTaBY COIVIACHO rpauky npuemMa-rnepeaadd J0KyMEHTOB
110 JIAYHOMY COCTaBY CTPYKTYPHBIX NOApa3sAeNeHHH aIMAHUCTPAIH
ropojia ¥  MYHMLIMIAIbHBIX  YUYPEKIACHMH M  INPEANPHATHH
rog{o,aa Ha 2024 rox, a Takke JMUKBUAUMPOBAHHBIX MPEAIPUITHH
r. XabdapoBcka.
[Toka3arens Mo nepekapTOHUPOBAHUIO JOKYMEHTOB M0 CPABHEHHIO C
MPOLLILIM [OJ0OM YBeJHYHUTCS B 2,5 pa3za, uto cocrasiser 100 en.xp.
BeJIMYEHHE [JaHHOTO TIOKa3aTels CBA3aHO C 3aMEeHOH CTapbiX
ApXHUBHBIX DOKCOB Ha HOBBIE OOKCHI.

[Tokaszarenap MO OOSCHBUIMBAHUID €N IO CPAaBHEHHUIO C IPOLLUILIM
rogom yBenuuutcss Ha 1 %, uro cocraBmasier 221438 em.xp.
VBenuueHHe [AaHHOIO II0Ka3aTellsd CBA3aHO C KOJMYECTBOM Jell,
IPUHSITBIX HA XpaHeHHe B yupexaeHue B 2023 roxy.

ITokazarens 1Mo MPOBEpKe HATUYUS U COCTOSIHUS JelT IO CPABHEHUIO C
MPOLIIBIM TOAOM yMeHbIIUTCeS Ha 21%, uto cocraBnser 17616 en.xp.
kK 125 dounam (mpuinoxkenue Ne 2). VYMeHbIIeHHE JaHHOTO
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[IOKa3aTessi CBA3aHO C TEM, YTO IPOBEpKa HaJU4Msl U COCTOSHUA ACT
Oy/leT POBeIcHA B COOTBETCTBHH C YTBEPHK/ACHHBIM NEPCIEKTHBHBIM
nnaﬁom—rpa§nxom MPOBE/IEHMS TPOBEPKH HAIMYUSA U COCTOSHUS [eIT
Ha 2018 — 2027 ropsl.

B 2024 romy muaHupyeTcs SaBiP[]IHTB ngoaepxy HallM4us M
COCTOSIHUS Jen ngH,[Ia 0 JI-982 «DenepansHOE
CIIeUaTH3HPOBAHHOE yTIPABJICHHE 110 CTPOUTENILCTBY B BOCTOUHBIX
paiionax P® «Jlanscrencrpoi», Hayaryio B 2023 roay.

Ha III kBapran 3anjiaHMpoBaH MPHEM JIOKYMEHTOB NpaBJICHYeCKON
JOKyMeHTauuu 16 en.xg{. dorma Ne JI-1660 «MynununaisHoe
Ka3zeHHOe yupexaeHune «XabapOoBCKHH TOPOACKOW LEHTP XpaHCHHA
NOKYMeHTOBY (mprnoxenue Ne 3).

[Toxazareap IO TNpHEMY IOOKYMEHTOB II0 JIMYHOMY COCTaBy Ha
XpaHEHHe, 10 CPABHEHMIO C MPOUUTBIM TOJIOM YBEIHUMTCs Ha 4 %o,
yto cocraBnser 2400 ex.xp. (npuinoxenue Ne 4). YpenuueHue
JIAaHHOTO [oKasaTels  CBf3aHO €  KOJHYECTBOM  Jiel,
3afIaHMPOBAHHBIM [0 TPHEMY Ha XpaHeHHWe HIOKYMEHTOB I10
JIMYHOMY COCTaBy COTJIACHO Ipa(UKy MNpHema-repejadn J0KyMEHTOB
110 JIHYHOMY COCTaBy CTPYKTYPHBIX MOApa3jeeHui aqMUHUCTPALUHA
ropoja M MYHHLHIAIBHBIX yupexxaeHui ropoma Ha 2024 rox, a
TaK)Ke JTMKBUIMPOBAHHBIX IPEANPUATHH I. XabapoBCKa.

Ha III xBapran 3alLlaHKPOBAHO BKIIOYEHHE B COCTaB APXHMBHOIO
dbonga Poccuiickoit @enepald JOKYMEHTOB  YIPaBJICHYCCKOH
NMOKyMeHTallud B KosmudectBe 16 eaxp. ¢ouma Ne .H—1669
«MyHHLUIATBHOE Ka3eHHOe yupexkaeHne «XabapoBCKUil rOpOACKOH
LlEHTP XPAHEHMS JOKYMEHTOB». CHeLUalncTaMi yupexieHus Oyaer
IIOAroTORNIEHa W mpejcTaBieHa Ha yrBepkaeHHe DIIMK xomutera
no genam 3AI'C u apxuBoB [lpaBureibcTBa XabapoBCKOro Kpas
ONMKCH JIeJ1 TOCTOSIHHOrO XpaHenus 3a 2021 rop.

Omnuch 1€ ¥ CrpaBOYHBIN anmapar K Heid Oy/yT cocTaBlIeHBI MOCIIe
npoBeJieHus: padoT 10 YHOPSAOYEHHUIO JOKYMEHTOB IOCTOSHHOTO
xpanerus ¢onma Ne "JI-1660 (nmman-rpaduk mpenocTaBICHUS
nokyMeHToB i DIIMK komurera).

B pamkax paboTel IO ONKWCAHWK APXHMBHBIX JOKYMEHTOB,
B 2024 roay cHeLHATIUCTAMU YUpPEXKIASHUS OyAyT NOATOTOBJIEHBI H
npeacrasieHsl Ha cornacoBanue DIIMK xomuteta no genam 3AI'C u
apxuBoB [IpaBurenscTa XabapoBCKOro Kpas:

- apxMBHBIE€ OITMCH JeJl IO JIMYHOMY COCTaBy, B KOTOpble OyneT
BHECEHO 042 en.xp., TUTYJbHBIE JIMCTHI K OMHUCIM JIEJ, NPEIUCITOBHS
K ONHCSAM JelI, HWCTOPUYECKHe CIpaBKU U JIOTIOJHEHHS K
HUCTOPHUYECKHUM CIIpaBKaM.

ApXMBHbIE ONHCH J€J M CIOPaBOYHBIH ammapar K HUM OyayT
COCTABJIEHBI TIOCJIEe TNPOBe/eHHs paboT MO apXHBHOMY OIHCAHHIO
ﬂ%meﬂ'roa (nnaH-rpaMK NpeAOCTaBIEHUS] JOKYMEHTOB  JUIs
IITMK komuTteTa).

B pamkax paboThl 10 KOMIJIEKTOBAHHWIO YUYPEKICHHs apXHMBHBIMH
nokymentamu, B 2024 ropy chnenManucTaMu yupexkaeHus Oyzer
MIOATOTOBJICHA M NPEJACTaB/lIeHa Ha COIJlacOBaHUe SI‘IMK KOMHUTETA
no aenam 3AIC u apxuBoB [IpaButenscTBa XabapoBCKOro Kpas:

- C/laTO4YHAas OIKCH JeN Mo JUYHOMY cocTaBy 3a 2021 roa, B KOTOPYIO
Oyner BHECEHO 8 e1.Xp., NPEAUCIOBUE K OMHCH [Nl U TUTYJILHbIH
muct K onucu aes. Onucek e U CIpaBOYHBIN anmapaT K Hed OyayT
COCTaBJIEHbl  II0CJe€ MPOBEAEHUST PpaboT 1Mo  YHOPSAOYEHHIO
JOKYMEHTOB IO  JIMYHOMY cocTaBy _ (oHIa o JI-1660
«MyHHIIUIIAIBHOE Ka3eHHOe YupexaeHue «XabapoBCKHI ropoiCKoi
LIEHTP XpaHeHWs JOKYMEHTOB» (miaH-rpauk mpegoCTaBICHHS
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nokymeHToB g DITMK komurera).

B pamkax paGOTHL IO KOMIUIEKTOBAHUIO YYPEKACHUS apXHBHBIMU
nokymeHtamu, B 2024 roay crneunuanucTaMH y4pexICHHUS Oynyt
MOArOTOBJIEHEI ¥ ITPEICTABICHBI HA COIJIaCOBaHHE:

- DIIK apxuBHOrO OTZAelNa YHOpPaBICHHsA JAeJaMU aJAMHHHUCTPALMH
ropofa XabapoBCKa: OIKMCH [Iel, B KOTOpble Oymer BHeceHo 1539
e1.Xp., TpEANCIOBHS K ONHUCAM  JieJ, THTYJbHBIE JIHCTBI,
MCTOPHYECKHE CIPaBKM W JOMNOJIHEHHS K HCTOPUYSCKHM CIpPaBKaM.
OnucH A€l U CIIPaBOYHBIHA anmapar K HUM OyIyT COCTaBJICHbI 1OCIEe
nposeneHus pabOT IO YNOPAJOYEHHIO JIOKYMEHTOB II0 JIHYHOMY
COCTaBYy MYHHIMIAIBHBIX YUYPEXKIEHHH Iopoja COIJIaCHO IUIaHy-
rpaguKy yropsaoueHHss AOKyMeHTOoB Ha 2024 roxm, a Takke
JTMKBUAMPOBAHHBIX MPEANPUAATHI I'. XadapoBCKa;

- DIIK l%CI‘BY «"ocynapcTBeHHBIH apXuB XabapOBCKOIO Kpas»:
ornucH Jie, B Kotopsie Oyzetr BHeceHo 102 en.xp., MPEIUCIOBHA K
ONMMCAM JeJl, THTYyJbHbI€ JIACTBl, MCTOPUYECKHE CIIPABKH H
JIOTIOJIHEHHS K MCTOpHYeCKUM cripaBkaM. OIMMCH JeT ¥ CIIPaBOYHBINA
anmapatr K HEM OyZyT COCTaBJeHbI IOCIe IPOBEAEHHs padoT IO
YIIOPSZI0YEHHIO JIOKYMEHTOB II0 JIMYHOMY COCTaBy CTPYKTYPHBIX
ToJpa3/ie/leHnii aIMUHUCTPALIME TOPOJa COINIACHO IUIaHy-rpaduky
yropsaao4eHus JokymentoB Ha 2024 ron.

Ha I xBapTan OyzaeT mOAroTOBJIEH M IIPE/CTABIIEH HA COIJIACOBaHUE

OIIMK xomureta mo genam 3AI'C u apxusos IIpaBurenscTBa

XabapoBCKOro  Kpas  CIHCOK  HMCTOYHHKOB  KOMILJIEKTOBAHUS

g{ exaenus (riaH-rpauk  TpeJoCTaBIeHUs JIOKYMEHTOB IS
KOMHUTETA).

Ha 2024 rox 3amiaHMpOBaHO NPOBEAEHHE SKCIEPTHU3BI LIEHHOCTH
JIOKYMEHTOB BE_GMCHHOI‘O CpoKa XpaHEHHS B KoauyecTse 253 er.xp.
(npunoxxenune Ne 5).

Ha 2024 ropn 3amnasupoBaHo 180 MeTOOMYECKMX KOHCYJbTALWH IO

BOIIpOCaM YIOPSAJI0YEHHs AOKYMEHTOB IIO JIMYHOMY COCTaBy H

nepejave UX Ha XpaHeHUE B YUPEKIEHHE, U3 HUX!

- 40 KOHCYNbTALUH CTPYKTYPHBIM IOAPA3/e/IEHUAM aIMHHUCTPALIHH

r%po,ua W MYHUOUNAIBHBIM YYpPEXACHHUAM TIopoJa IpH OYHOM

oOpanlenuu B yupexaenue. brojpker paGouero BpeMEeHH B IO

coctaBut 10 pabounx gueit (80 yacos);

- 5 KoHCynbTaUMi JUKBUAMPOBAHHBIM IIPEANPHATHSAM ropoja c

BbIE3JOM B OpraHuszauuio. bromxer pabodero BpeMEHM B TIOX

cocTtaBuT S pabouux aHer (40 yacos);

- 135 koHCyJAbTaUMK 10 KaHalaM CBA3H. bioker pabodero BpeMeHH

B roji coctaBuT 4 pabouux nus (32 yaca).

H’g%ro: 61c)>ml<e1: paboyero BpeMeHH B ro cocTtaBuT 19 pabouux gHei
yaca).

ITokazarens MO OMUCAHWIO APXUBHBIX JOKYMEHTOB IO CPaBHEHHIO C
NPOLUIBIM FOJ0M yMeHbLIUTCS Ha 1 %, 4yTo cocraBiseT 642 en.xp.
(mpunoxenue Ne 6{.

Ha 2024 rop 3anjnaHupOBaHO NpPOBEAEHUE IepepaldOTKH OIMCH el
N0 JIHYHOMY coctaBy B KommdecTBe 504 em.xp. ¢onma Ne JI-886
«MyHULMNaNbHOE TpeanpusTHe <« KUIUIIHBIA IPOU3BOACTBEHHO-
JKCIUTyaTalMOHHBIN TpecT Ne 3» (npunoxxenue Ne 7).

[Toka3arens Mo cOCTaBIEHNIO HCTOPUYECKHX CIIPABOK M IOMOJHEHUH
K HUM 110 CPaBHEHMIO C MPOLILIM I'OJIOM OCTaHeTcs 0e3 W3MeHeHUI
(npunoxenne Ne 8),
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[loka3aTenb IO COCTABNEHHMIO THUTYJIBHBIX JIMCTOB K OMHUCAM IO
CPaBHEHHIO C TPOIULIBIM TOJOM YMEHBIIMTCA Ha 25 %, utoO
coctaBisieT 12 TUTYJIbHBIX JHCTOB K ONHCAM B TOA (pusoKeHUe
Ne 9).

[Tokas3aTellb IO COCTABJACHMIO IPEIMCIIOBHH K ONUCSIM OEI 10
CPaBHEHHIO C IPOILIBIM FOIOM YBEIHYHUTCs Ha 8 %0, UTO COCTABIISCT

TIpeUCIOBHS K OMUCAM B O/ (IPHIOKEHHE Ne 10). YBenuueHnue
JIAHHOTO TOKa3aTellss CBA3aHO C HEJOCTAIOIMM  CIPABOH4HLIM
alnapaToM K OIKMCAM Jlel, @ TaKKe C ONUCAHWEM apXUBHBIX
IOKYMEHTOB ¥ 11epepaboTKOM OMUCH JeJI.

B uemsx Oojee MNOIHOrO BEAEHHs IPOTPaMMHOIO KOMIUICKCaA
«ApXUBHBIH (OHI» M B COOTBETCTBHM C pELICHHEM KOJLICIHH
xomuTtera ro aeiaam 3AIC u apxusos [IpaBurenscTBa XabapOBCKOro
kpas or 24.10.2017, na 2024 rox 3amjaHMpoBaHa pabora 110
nepeBojly onucel apxXUBHBIX (OHIOB B (OpMAT SIEKTPOHHBIX 6a3
JaHHBIX TOCPEJCTBOM BHECEHUs 3aMIMCEH B CIISYIOIME Pa3/IC/IbL:
- paszen «Don - 8 3amucel;
- pazzen «Omuch» - 8 3anuceH;
- paznen «Jlenoy» - 11000 3anucei.

a 2024 roj 3araHMpOBaHa paboTa MO IEpPeBOAY B IJEKTPOHHbIH
BH| TyTeM cKaHuposatusi: 40 onuceii 1 20 UCTOPHIYECKHX CIIPABOK.

[MokasaTens Mo 3amnoiHeHHI0 pasaenoB «Powmy, «Jluer ¢QoHzay,
«IlepermeHOBanus», «JIOKyMEHT» TeMaTHYeCKOH 0a3pl JaHHBIX
«CripaBo4Has», MO CPaBHEHHIO C MPOIUIBIM IOJOM OCTaHETCH oe3
U3MEHEHHUH.

IToka3aTeib 110 BHECEHHIO KOJIMYECTBA €AUHML XpaHEeHH s, 3aroJIOBKH
KOTOpPBIX BHCCCHBI B 3JIEKTPOHHBIC OIIHCH, II0 CpaBHEHUIO C
[IPOLLIbIM I'OIOM OCTaHETCA 0e3 U3MeHEHHUH.

Ha 2024 rom B YuYpeXISHHH 3alUIaHUPOBAHO IPOBEIACHHE
2 uH(GOPMALMOHHBIX MEPONpPUATHH Uil CTYJSHTOB BBICIIMX H
CpeiHUX yueOHBIX 3aBEICHHIM, U3 HUX:

- 1 0630pHAas SKCKypCHsl [0 apXHBOXPAHMIIHILAM YUPEXKICHHS;

- 1 1eHb OTKPBITHIX ABEPEH.

[Ipu nocemeHuH MHGOPMALMOHHBIX MEPONPUATUH NMPUMYT y4acTHe
CTYNEHTHl M _TpenojiaBarelld CPeJHHX M BBICIIMX y4eOHBIX
zaBeieHuil: KI'b TIOY «XabapoBcKkuil TEXHMYECKHH KOUIEIK» H
®OI'b OY BO «XabapoBckuii rocyJapCTBEHHBIH  HHCTUTYT
KyJAbTYpbi» B kosinuecTse 10 yenoBek.

B pamkax peanu3aldM 3aKOHHBIX NpaB rpaxjaH Ha IOIy4YeHHE
apXUBHOM HH(%%pM&H,HH Ha 2024 rox 3amiaHMpPOBAHO MOATOTOBHTHL
orBeThl Ha 4260 3ampocoB. JlaHHBIA IUTAHOBBIK IIOKa3zareiab IO
CPaBHEHHIO C MPOILLITBIM FOZIOM OCTaHeTCs O0e3 H3MEHEHUI.

B TeueHue rojia riaHUPyeTCsl pa3MECTHUTD Ha CaliTe YUPEeKICHHUA:

- roJI0BOM MIAH ¥ €XKeKBapTaJbHble (rOJOBbIE) OTYETH 110 MTOraM
NesATEIbHOCTH YupexaeHus - 6;

- eKeKBapTalbHble (roJOBblE) OTYETHI [0 HTOraM MpPOBOAUMOIO
AHKETHPOBaHMsA  3aiBUTENCH O  JIOCTYIIHOCTH M  Ka4yecTBe
Tpe/I0CTaBlIeHUs] MyHHLIUITATBHON YCIYTH - 4;

- uHbopMalMi0 0 (oHAAX M JOKyMEHTax II0 JHYHOMY COCTaBy,
HAXOJSALLUMXCS Ha XPAaHEHHUH B YUPEXKACHUH - 1;

- WH(OPMALMIO O 3aIJIAHMPOBAHHBIX U NPOBEAECHHBIX YYPEKICHUEM
MeponpusTasx - 10.
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3anIaHUpOBAHO 32 IOJ| Pa3MeCTHTh 2 IyOIMKalWM Ha CTpaHULAX
COLIHAJIBHBIX ceTell B HH(pOpMaIlMOHHOH ceTH MIHTepHET.

[Monesuslii ¢oug pabodero BpemeHn B 2024 roay coCTaBiseT
3866 pabounx JHEH.

dakTuueckuilt Oropker paboyero BpeMEHH B COOTBETCTBHHU C
3aMIaHUPOBaHHBIMH [IOKa3aTe/IIMU COCTaBseT 2985 nHeH.

IMomuMo noka3aTesiei, yATeHHBIX B IIaHe padoThbl yupeKaeHHs,
B 2024 roay cHenHAJMCTAMH YupekaeHusi OyayT BbINOJHEHbI
cjleayiouHe BHAbI ADXHBHBIX padoT:

1. Kourposs coOmIOfeHHS OXPaHHOro, MPOTUBOIOXAPHOrO,
TEMIIEPATYPHO-BJIAXKHOCTHOIO, CaHHTAPHO-THTHEHUYECKOro pexuma
M CBETOBOFO pPEXHMOB  XpaHEHWs  JOKyMEHTOB B  35-H
apXMBOXpaHWIHMIIAX yapexaeHus. Hopma BbipaboTku Ha 1 denoBexa
B nenpb cocrapnger 0,03 (15 muH.) Ha | apXuBOXpaHUIMLIE, OX0/DKET
abouero BpeMeHH B TOJ  COCTaBMT 25,5 4YacoB  Ha

apxuBOXpaHmnuie. biomker pabouero BpeMeHH B TOJ Ha
35 apxuBOoXpaHuIUI cocTaBUT 112 paGounx nuei;

2. OdopmiieHre SPIBIKOB (HAIMMCAHHE Ha SpJIbIKE HOMEPOB (OHIA U
OITKCH, [IEPBOr0O U MOCIEAHEr0 HOMEPOB, PA3MELICHHBIX B apXUBHbIX
Gokcax, eJMHMI] XpaHEHHUs) B KOJMYECTBe 3aruiaHupoBaHHBIX 2400
ea.xp. B rox. Hopma BeIpaOOTKH Ha 1 4YeyoBeka B Ji€Hb COCTABIISET
105 apneikos, GrokeT pabodero BpeMeHH B ol COCTAaBUT 4 pabo4uXx
JIHH;

3. Hakuelika spibikoB (mpomasblBaHHe sApibIKa KJIeeM U Hakjehka
€ro Ha apXMBHBIM OOKC) B KonuuecTBe 3aruianipoBaHHbIX 2400 en.xp.
B rof. ogma BbIpaboTKM Ha | demoBexa B AeHb cocrasiser 170
SAPJBIKOB, OO/pKET pabo4yero BpeMEHHM B TOJ COCTaBHUT 2 pabo4MXx
AHS;

4. IlpocTaHoBKa apXUBHOTO IK(pa HA 00I0KKE eJUHHLIBI XpaHEHHUs
JIOKyMEHTOB (BBIEMKa €JMHMIBI XpaHEHHs M3 apXMBHOro OoKca,
CBEpKa 3aroJioBKa ©IWHHULBI XpAaHEHHs C OIMCHIO, HaHEeCeHHe
apxuBHOIo wudpa) B Koau4decTBe 3auiaHupoBaHHbIX 2400 ea.xp. B
ron. Hopma BeipaboTku Ha 1 yenoBeka B JieHb cocTasisieT 280 en.xp.,
OropKeT paboyero BpeMeHH! B IO/l COCTABUT 9 pabouHX AHEH,

5. Odopmrenne OOJOKKH €AMHULBl XpaHeHUs (pa3IMHOBKA
O0JIOKKHM, HamucaHWe Ha OOJIOKKe Ha3BaHUA apxuBa, (GoHIA
(ponoobpa3zoBaresnsi), 3arojioBKa eJUHHUIBI XPaHEHUs, KpaHHUX OaT
JOKYMEHTOB, KOJMYECTBO JIHCTOB B eOUHUIE XpaHeHUs ) B
KosMyecTBe 3aranupoBadubiX 1281 en.xp. B roa. Hopma BeIpabOTKH
Ha | denoBeka B aeHb cocraBiser 50 ex.xp., Ormomxer pabouero
BPEMEHH B I'oJl COCTaBUT 26 pabo4ux AHeN;

6. OdopmieHne 1ITUCTOB — 3aBepuTeNnedl (3aloOjHEHHE JIUCTA —
3aBepUTENIS IO YCTAHOBJICHHOH c%opme, BKJIEHKa JIHCTa B JI€/0) B
KOJTMUEeCTBe 3aruiaHipoBaHHbIX 1281 ex.xp. B rog. Hopma BeIpabOTKH
Ha | 4yeynoBeka B JieHb coctaBisger 120 nucros, OropKer pabouero
BpeMeHH B rof cocTaBuT 11 pabounx aHei;

7. IlepeHymepauus JUCTOB B €IMHHLIE XpaHeHUA (3a4yepKUBaHHE
MMEIOIUXCS HOMEPOB JIMCTOB, HAHECEHHe HOBBIX HOMEPOB JIUCTOB B
NPaBOM BEepXHEM YTIIY CTPaHMIBl €IUHHLIBI XPAHEHHUS) KOJIUYECTBE
sartanupoBanHelx 30000 mucroB B rox. Hopma BbIpabOTKM Ha
| ygenosexka B jgeHb coctaBimsier 1990 mmcros, GromxeT padodero
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BPEMEHH B rojl cOCTaBUT 15 paGounx aHei;

8. BrIBepka y4eTHBIX [OKYMEHTOB II€pe/l [POBEJCHHEM TMpPOBEPKH
HAJIMYMsS U COCTOSHHS JeJl B KOMMYECTBE 3aIUIAHUPOBaHHBIX 17616
onucaTelbHbIX crateil B rog. Hopma BbipaboTkuM Ha | uenoBeka B
nenb coctaBusier 1000 omMcaTeNbHBIX €IMHHMI, OHOIKET paboyero
BpeMeHH B rofl coctaBuT 18 paGouunx JHEH;

9. OdopmiieHre pe3yJIbTAaTOB MPOBEPKH HAJIMUYMs W COCTOSHHSA [l
(3amoHeHWe aKTa IPOBEPKH HalW4us ¥ COCTOAHMA Jei H JIHCTa
NPOBEPKH 10 YCTAHOBNEHHOW (opMe, OTMeTKa B omucH 00
OKOHYAHMH TNPOBEPKH) B KOJNMYECTBE 3alIaHUPOBaHHBIX 17616
en.xp. B rog. Hopma BeIpaGoTKM Ha 1 vesoBeKka B J€Hb COCTABIISICT
350 exm.xp., bromker pabodero BpeMeHH B roj cocraBut S0 pabounx
AHA,

10. OneuarbiBaHKie apXUBHBIX OOKCOB MOCie MPOBEACHUS IIPOBEPKH
HAJTMYMSA U COCTOSHMS e (pocTaBieHne Ha OyMaXKHOM JICHTE JaThl
OreyaThIBAHMSA, MOANMCH HCIOJHHUTENS, HakjieuBaHue OyMaKHOM
NIeHTHl Ha apXHMBHEI OOKC) B KOIMYECTBE 3aIlIaHMPOBaHHBIX 17616
en.xp. B roJ. Hopma BbIpaGoTKH Ha | 4enoBeka B eHb COCTaBIACT
120 xopoOok, Oromxer pabo4yero BpeMEHHM B TIOJ COCTaBHT

24 pabounx JHH;

11. Beinaua (Bo3Bpar) el W3 apXUBOXPaHMUIHMIL (YTOYHCHHE MECT
XpaHEHUs Jell 1o Tormorpa(uueckoMy yKasarelio, BbleMKa eI,
npoBepka HMX (U3UUECKOro  COCTOSHMS, —3alOJIHeHHe KapT-
3aMecTUTellel, NMPOBEpKa COOTBETCTBMS Mdpa M 3arojoBKa Ha
o0J0XKKe jena, OTMETKAa B JKypHajge YydeTa Bblaud Jejl u3
apXHBOXPAHHJIMIL, PErMCTpaLHs [pHeMa BEINAHHBIX Jel, pasbopka
ngen 1o (oHAaM, MpOBepKa MPABUIBHOCTH 3alOJHEHHs JIMCTOB
UCTIOJbL30BAHMS, MIPOBEPKA (U3UUECKOr0 COCTOSIHMA JIeJl, OTMETKA B
)KypHalle ydera BblJadd O BO3BPAILICHHH J€JI B apXMBOXpaHWIHUILE,
pa3MelneHue Je/l Ha MecTa XpaHeHHs!, BBIGMKa KapT-3aMeCTUTe/IeH) B
KomuyecTBe 3amanupoBaHHeix 38000 exxp. B rox. Hopwma
BeIpaboTKKM Ha | yenoBeka B AeHb coctasiseT 100 em.xp., Gromxer
pabouero BpeMeHH B roJ coctaBuT 380 pabounx AHEH;

12. Tlpuem u odopmieHHe YyuYeTHOH JOKyMEHTauuH (IpHeMm,
MpoBepKa W perucTpanusl OMNMCEH, aKTOB M JPYTHMX Y4YCTHBIX
JOKYMEHTOB, MOCTYIHBIUKX B I'PYIIy y4eTa JOKYMEHTOB, BHECEHHE
M3MEHEHHWH B YyYeTHBbIC JOKYMEHTB, O(QOpMIIEHHE IIpHEMa B
YCTAHOBJIEHHOM IOpAZIKE) B KOJHYECTBE 3aIUIAHUPOBAHHBIX 57
3{)0}1,1108 B roa. Hopma BeipaboTku Ha | 4yenoBeka B [€Hb COCTABIIAET

(onma, 6romkeT pabouero BpeMeHH B roji cocTaBuT 19 paGounx
AHEI;

13. OdopmiieHre UTOroBBIX 3amucell B OMHCSX el (BHECEHHE B
UTOrOBYK) 3allUCh ONHCH (B TpeX 3K3eMIUIIpax) BhIOLIBIINX,
YHHYTOKEHHBIX 10 aKTy JeJl) B KOJIMYeCTBE 3allUlaHMPOBaHHBIX
60 onuceit gen B roa. Hopma BeipaboTku Ha 1 uenoBeka B JI€Hb
cocTaBisieT 8 oruced, OromXeT paboyero BpeMEHH B IOZl COCTABHT
8 pabouux aHeH;

14. CocrasneHue nacnogrra ApXUBOXPAHUIHUIL HOpMa BBIPA0OTKH Ha
1 yenoBeka coctaBisieT 5 pabounx AHe#H;

15. CocraBieHne nacrnopra apxuBa YYpeXJeHHs HOpMa BbIpaOOTKH
Ha | yesnoBeka cocrapiser 15 pabounx aHelH;
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16. IlpoBenenue skcnepTU3bl LEHHOCTH JOKYMEHTOB IO JIMYHOMY
COCTaBY C MOJMCTHBIM IIPOCMOTPOM B KOJIHYECTBE 3aIUIAHHPOBAHHBIX
753 enxp. B TIOA B COOTBETCTBHH C  3aK/IIOYEHHBIMH
MYHHULMIAJAGHBIMA KOHTPAKTAMH Ha YIOPSAAOYECHHE JOKYMEHTOB.

cgma BLIpabOTKM Ha 1 uenoBeka cocramisieT 45 en.xp., OwmKer
pabouero BpeMeHH B roJi cocTaBuT 17 pabounx aHei;

17. TloaroroBka JOKYMEHTOB, HE€ IOAJEXKAIIUX XpaHEHHIO, K
E'HH'-ITO)KE:HH}O (yTunuszaluu) B KOJWYECTBE 3allJIaHUPOBAHHBIX
53 en.xp. B roa. Hopma BeipaGoTku Ha 1 4ejnoBeka B [€Hb
cocrasiisieT 160 em.xp., é)IOlI)KCT paboyero BpeMeHH B ol COCTABUT
2 paGouux aHs;

18. CocraBneHre apXUBHBIX OMNHCEH Jesl B KOJIMYECTBE
3arilaHupoBaHHeIX 642 en.xp. B roa. Hopma BeipaboTkH Ha
1 uemoBeka B neHb cocraBiser 110 em.xp., Oromxer pabodero
BPEMEHHM B I'0/1 COCTAaBUT 6 pabo4HX JHeii;

19. CocraBieHue CcJIATOYHBIX OINHCEH el B  KOJHYECTBE
3amnaHupoBaHHbIX 1649 onucarenbHbIX cTateit onucd B rog. Hopma
BeIpa0OTKM Ha | dYesioBeka B AeHb cocTaBisieT 50 omucaTelbHBIX
crareid, Owopker pabouyero BpemMeHH B roj, cocTtaBuUT 33 paboumx
AHHA]

20. 3akilo4YeHHE JOTrOBOPOB HA YHOPS/JIOYEHHE M XpaHEHUE B
KOJIMYECTBEe 3alllaHUpOBaHHbIX 93 jgorosopa B roia. Hopma
BBIpaOOTKM Ha | 4enoBeKa B A€Hb COCTABIAET 3 AOroBopa, OroKer
pabouero BpemMeHHU B roj coctaBut 31 pabounii AeHb;

21. Peructpauus 3anpocoB B pexume «OIOHO OKHO» 3alMeT
85 pabounx aueii B rox npu HopMe 50 B 1€HB;

22, llpueM ¥ KOHCYJbTalMH _TIPaXkJaH,  3allJaHUPOBAHHBIX
B kosmyectse 1150, saiimer 48 paGoumx aHel B roj npu HOpMeE
20 MUHYT Ha KOHCYJIBTALHIO.

Hroro daxruueckuit Orompker pabodero BpeMEHH C y4ETOM
IUIAHOBBIX M COIYTCTBYIOLIMX MM apXWBHBIX pabor B 2024 romy
coctaBuT 3905 pabounx mHEH.

Hupextop MKV «Llentp

XpaHeHHs] JOKYMEHTOB) T.IO. PribakoBa

Poor Mapus Cepreesna
2943 49<

Bypas Enena Cepreesna
2119 89 }5;;.//”



